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KoeKc ITHKH H ¢/1yKe0HOro noseeHust paboTHHKOB
MEKOY «COILI Ne 3 n.beanpxm»
I'nasa 1. OBIIUE ITOJIOKEHHWSA

1. Hacrosumii Komekc stuku 1 ciyxkeGHoro noseienus (manee — Kopexc) pabOTHHKOB
MKOY «Cpemnsisi obmeoOpaszosarenbHas mkona Ne 3 rbemnminy (namee — pabOTHHUKH
VUpEKJICHHA), YCTAHABIMBAET OCHOBHBIC IIRABHJIA cnyxebHOrO  MOBEACHHsT  pabOTHHKOB
yupeskieHns, 00Ime MPUHIKMIBL NPOoPecCHOHAIBHOH, ClyKeOHOM ITHKH, KOTOPBIMH JIOJDKHBI
PYKOBO/ICTBOBAThCS Pa0OTHUKH Y4PCIK/ICHHA.

2. llenpto Hacrosmero Kojekca SBIACTCS YCTAHOBJIGHME STHYCCKHX HOPM cIryke0HOro
noBe/ieH s PACOTHUKOB YUPE/ICHH s IS IOCTOHHOIO BBIIOIHEHHS HMH CBOEH npodeccuoHaIbHON
JESATENBHOCTH, a TAaKKe cozeHCTBUE YKPEIUIGHHIO aBTOPUTETA PAOOTHHKOB YUPEXJICHHUS, N0BEPUS
rpakian K paboTe yupexaenus u obecredeHue eIMHBIX STHICCKHX HOPM 1 IPHHIIATIOR ciykeOHOro
noBeieHHs] pa0OTHUKOB YUPEKICHHUA.

Hacrosummii  Kojexkc mpu3BaH IMOBBICHTE  3((PEKTHBHOCTH  BLINOIHCHIS pabOTHUKAMH
YUPEKIEHNS CBOMX IO/DKHOCTHBIX OOA3AHHOCTCH, YBAXHTCILHOIO OTHOMICHHA K JCATCILHOCTH
pabOTHHUKOB yUupekKICHHUS.

3. Hacrosimmii Koznexe paspaboran B COOTBETCTBHH ¢ De/iepabHbIM 3aKOHOM OT 25 nexabpst
2008 N 273-03 "O npoTHBOJAEHCTBHH KOppynuuH", OOLICTIPH3HAHHLIMU HPABCTBCHHBIMH
NIPUHIMIAMH M HOPMAMH POCCHHCKOro 00IIECTBa H rOCY 1apCTBa.

4. TIpn 3aKJIOYEHUH TPYJIOBOIO JIOrOBOPA PYKOBOAWTE/Ib YUPCHKACHH 00s13aH 03HAKOMHTh
paGoTHHKa yupexaeHus ¢ Hacrosmum KojekcoM.

5. 3nanue W cobuoaeHne paboTHUKAMH YUPEK/ICHHA HOPM HACTOALICTO Kozaekea apisercs
OJJHMM W3 KPHUTEPHEB OIICHKH KayecTBa HX npo)ecCHOHANILHON JIeSTeNIBHOCTH | ciyxebHoro
MOBECHUSI.

6. Hapymenne paOOTHHKOM YUPCKICHHA  HOPM HACTOAIICTO Kojiexca moasIeKuT
MOPATLHOMY OCYHKICHHIO, MOXET YYHTBIBATBCS INpPH IPOBCICHAH AaTTECTAIlHH paGOTHHUKOB Ha
COOTBETCTBHE 3aHMMAEMOil JIO/KHOCTH, NPH TNPUMEHEHHH JMCUMILTMHADHBIX B3bICKAHWH, NpH
MOOMIPeHHH PaGOTHUKOB, & B CIlydasx HapyIUICHHsS MM 3aKOHOATE/ILCTBA Poccuiickoii denepanuu
pabOTHHK  YUPEKIAECHUA HeceT .OTBETCTBEHHOCTh, MPEIYCMOTPEHHYIO 3aKOHOIATEIbCTBOM
Poccutickoit @enepalliy.

nasa 2. OCHOBHBIE IMIPABUJIA CJIYKEBHOI'O MOBEJAEHHA
PABOTHHUKOB YUPEX/JIEHWS e

7. OcHOBHBIE NpaBuiIa CiIyKeOHOrO MOBeAeHUs PAOOTHUKOB YUPEKICHHA  ABOTCA
noBeienus rpaxaan Poccuiickol Meepaitni B CBA3K ¢ OCYLICCTBICHHEM HMH npodeCcCHOHAIBHBIX
JIOJIKHOCTHBIX 00s13aHHOCTEH B cpepe JeATeIBHOCTH YUPEKACHHSL.

8. PaGoTHUKH yupeX/IeHHs, CO3HaBas OTBETCTBEHHOCTD TIEPE FOCY1apCTBOM, 0011IeCTBOM U
rpakJIaHamMH, IIPU3BaHbL:

1) MCIIONHATH « JIOJDKHOCTHbIE — 00A3aHHOCTH ~ JI00POCOBECTHO M HA  BBICOKOM
MpodeccHoHaTbHOM YPOBHE B HensX obecrieyeHist 3pPEKTHBHOH paboThl yUpeKACHHS,

2) MCXOJMTh M3 TOIO, YTO MPU3HAHME, COOMOACHUE H 3allMTa TPaB 1 cBODO/1 YesIoBeKa H
Irpa/IaHUHA OIPEIEISIOT OCHOBHOM CMBICII H COACPKAHHE JICATCIbHOCTH pabOTHUKOB YUPEIKICHHUS;

3) OCYIIECTBIATH CBOIO AESATENLHOCTD B MPE/ieiax MOTHOMOYHH YUPEKACHHS;
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4) ~ obecreumBaTth paBHOE, GECIIPHCTPACTHOE  OTHOIIEHHE KO _ BCEM

u3ngeCKMM U FOPHMYCCKUM JIHIAM, HE OKa3pIBATEH MPE/OITCHHE KaKkuM-TH00 0O0IeCTBEHHBIM
WM PETHIHO3HBIM 00beAMHEHHAM, TTPOQECCHOHATBHBIM HIIH COLMAIBHBIM TPYIIIAM. rpaxaaHam H
OpraHu3alMsM U He J0NYCKaTh NPEAB3STOCTH B OTHOLICHHH TAKUX o0beIMHEHHH, IPYIII, IPaXKIaH U
OpraHu3anui;

5) MCKIIIOYaTh JICHCTBHS, CBA3AHHLIC C BIMAHHEM KaKHX-JIH00 JIMYHBIX, HMYIIECTBEHHBIX,
(HUHAHCOBBIX H MHBIX HMHTEPECOB, INPEHATCTBYIOMIHX N06POCOBECTHOMY  MCIOJIHEHHIO HMH
JIO/KHOCTHBIX 00s3aHHOCTEH;

6) yBEJOMIISITH PYKOBOJMTENS YUPEXKACHHs, OPraHbl HPOKypaTypbl M (nnu) npyrue
rocy1apeTBEHHBIE OpraHbl 000 Beex ciydasx oOpamieHus K paGOTHUKY YUPEHKICHHSA KAKHX-THOO
JIMIL B TEJSIX CKJIOHEHHMS K COBEPIIEHHIO KOPPYIIIIHOHHBIX H HHBIX IpaBoOHAPYIICHHH;

7) cobmoaarh ycTaHOBICHHbIE (eaepalbHBIMU U 00JIaCTHBIMH 3aKOHAMU OIPAaHUYCHHS U
3aNpETEI, CBA3AHHBIE C HCIIOHEHHEM PO(ECCHOHANBHEIX, CIyKeOHBIX 00A3aHHOCTEH;

8) cobmonatk GecnpHCTPACTHOCTh, HCKIIOYAIONIYIO BO3MOMKHOCTR  BIMAHMA  HA  HX
npoeCCHOHAIBHYIO  IEATENbHOCTh — PCIICHHIF  TNOJMTHYCCKHX nmapruii M OOLIECTBEHHBIX
00BeTUHEHHI;

9) nNposBIAATH KOPPEKTHOCTL ¥ BHUMATEILHOCTL B obpaieHu ¢ TIpakIaHaMH |
JIOJKHOCTHBIMH JIMIIAMHU

10) IpoSIBIATE TEPIUMOCTD H YBaXKeHHe K 00bIMasiM i TPaANLHMAM HapOI0B Poccun U apyrux
rOCYJApCTB, YUMTHIBATH KYIbTYPHBIE M MHBIE OCOOCHHOCTH PasIH4HbIX ITHHHUECKHX, COUMAIBHBIX
rpyni 1 Kongeccuii, cnocobCTBOBATH MEKHAIHOHAILHOMY H MEKKOH(PECCHOHAIBHOMY COTTIACHIO;

11) BO3JEPXKUBATHLCSI OT MOBEICHUS, KOTOPOEC MOIJIO Obl BBLI3BATH COMHEHHE B
706POCOBECTHOM HMCIOIHEHNN PabOTHUKOM YUPEHICHHH  [IOTIKHOCTHRIX obs3aHHOCTEil, a TaKKe
u3berarb KOH(IMKTHBIX CHTYAlUMH, CNOCOOHBIX HAHECTH yuepd ero pemyTanud WIu aBTOPHTETY
YUPEHICHHS;

12) npuHEMaTh PEIyCMOTPECHHBIC —3aKOHOAATE/ILCTBOM Poccuiickoit degepanuu  H
CBep/UIOBCKOH  00/IaCTH  MEPbl [0 HEOMYIIEHHIO  BOSHHKHOBEHH KOH(JIMKTa HHTEPECOB M
yperyJupoBaiiio BO3HUKIIHX CI1y4Jacs KOH(IHKTA HHTEPECOR;

13) He HMCIONB30BATH CIyXKeOHOE MOJOXKEHHE Ui OKasaHus BJIMAHWA HA JIESITE/IbHOCTD
rOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJICHHA, opraiu3aruii, 10/KHOCTHBIX JIHIL,
rOCYapCTBEHHBIX M MYHHMIMMATILHBIX CYKAMX M IPAKIAN NPH peICHAN BOITPOCOB JIMYHOI'O
XapaxkTepa;

14) Bo3uepKuBaTbCs OT ITYOJIMUHBIX BBICKA3bIBAHHI, CYMJIEHHI M OLEHOK B OTHOLICHHH
JeATEIIHOCTH YUPEXK/IEHHUs, €r0 PYKOBOJMTENIS, €C/IH 5TO HE BXOAUT B JOLKHOCTHRIC 00s3aHHOCTH
pabOTHHKA YUPEKIACHHS;

15) coQmojiaTh yCTAHOBJICHHBIC IIpaBHJIA nyOJIMYHBIX BBICTYIUICHHH H IIPE/I0CTAB/ICHHA
KOH(HIECHIHATBHOH HHbOpMAIHH;

16) yBaKHTENBHO OTHOCHTLCS K JEATCALHOCTH TIpeJICTABATENEH CPEJICTB  MacCoBOH
urdopmanuy 110 WHGOPMHpPOBaHMIO 00LIECTBA O paboTe YUpeKICHMH, a TaKkkKe OKas3bIBaTh
coIeHCTBHE B TTONYUEHHH JIOCTOBEPHOH HH(OPMALIMH B YCTAHOBICHHOM HOPA/IKE,

17) MOCTOSHHO CTPEeMHTBCS K OOCCHEYCHHIO Kak  MOXKHO bosiee (P PEeKTUBHOTO
PACTIOPSUKEHHS] PECYpCaMu, HaXOIUMUCS B cpepe OTBETCTBEHHOCTH PADOTHHKA yUPEIKIEHUS.

9. PaGOTHHKM Y4Ypei/ICHHs B CBOGH JeATEIbHOCTH HE JIOJDKHBL JOMYCKATh HApyLICHHC
3aKOHOB M HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, HCXO/Ms H3 HOJUTHUECKOH, 3KOHOMHYECKOH
11e71€c000pa3iocTH JIMOO0 MO HHBIM MOTHBAM.

10. PaGOTHUKH yupexkaeHns 00A3aHbl IPOTUBOJCHCTBOBATE MPOSIBJICHHUAM KOPPYIHHH.

11. PaGoTHHKH yupexaeHHs 00sa3aHbl NPEAIPHHHMATE MEPbI 110 npohUIaKTHKE KOPPYIIHH
B [OPSI/IKE, YCTAHOBJIEHHOM 3aKOHO/IATe/IbCTBOM Poccuiickoii Penepariu.

12. PaGoTHHK yupexaeHust 00s13aH MPHHUMATh COOTBETCTBYIOMHE MEPBI IO 00ecneueHuro
Ge30MacHocTH W KOH(HACHIMAILHOCTH HH(OpPMALMH, 33 HECAHKIMOHMPOBAHHOC paslVIALICHHS
KOTOPOH OH HECET OTBETCTBEHHOCTD HIIM (M) KOTOpas CTajla U3BECTHA CMYy B CBA3H € MCIIOJTHEHHEM
MM JI0JKHOCTHBIX 00s13aHHOCTEH.

13.  PaGoTHuK  yupek[cHHs,  HajeNeHHbIl  OpraHH3alHOHHO-PACHOPAIUTCILHLIMI
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[IOJJHOMOYMSAMH 110 OTHOILICHHIO K JAPYrUM paboTHHKAM yUpesIeHHs, JOJDKEH:

1) Owite  ofpasuom npodeccHoHamu3Ma, OGe3ynpedHol penyTanuM, CIocoGCTBOBATH
(hopmHupoOBaHMIO B ydpexkueHun  OnarompusTHOro Juis dhQEeKTHBHOH paboThl MOpAIBHO-
IICHXO0JIOTHYECKOTO KIIMMATA,

2) npuHMMATh MEpBI 1O NIPEJOTBPALICHUIO M YPEryJIHPOBAHHIO KOHQIMKTA MHTEPECOB B
YUPEKICHUH;

3) IpUHHMAThL MEpHI 110 TPEAYIPEKICHUIO KOPPYIIIHH B YUPEKICHHH;

4) He [OMyCKaTh CJIyYyaeB HPHHYNKICHHS DPabOTHUKOB YUPEKIEHHS K YYaCTHIO B
ACATEJIbHOCTH TIOJIMTHYECKUX MapTHii U 00IecTBeHHBIX 00heIHHEHHI;

5) HpUHUMAThL Mepbl K TOMy, 4TOOBI MOJAYMHEHHBbIE eMy paGOTHHKH YUPEIKICHHS HE
AOIyCKallH KOPPYNIHOHHO ONACHOr0 [1OBEJCHNS, CBOMM JIMYHBIM MOBEICHHEM IOJABATL PUMED
YECTHOCTH, OCCIPHCTPACTHOCTH M CIIPABE/IJIMBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIBCTBOM Poccuiickoil Oenepanuu.
3a ICHCTBHA WK Ge3/ielicTBIe NOMMMHEHHBIX eMy PabOTHHKOB, HAPYIIAIOMIMX MPABHIIA CIIYKEeGHOTO
MOBCJICHHS M MPHHUMILI NMPO(YECCHOHATBHON, ClIykKeGHOH JTHKH I10BEICHHS, YCTAHOBJIECHHBIE
HacToAlMM KoaekcoMm, ecliM OH He NpHHSUI Mepbl M0 HEAOMYIICHHIO TaKHX ACHCTBMI MM
Oe3nelicTBus;

7) ¢ NOHMMaHHEM OTHOCHTRCS K KOJUleram, MPH3HABas MX IIPaBO HMETh COOCTBEHHOE
npoheccHoHaIbHOe CYkKIEHHE.

I'nasa 3. OBIUME MPUHLMUIIBI TPO®ECCUOHAJILHOI,
CAYKEBHOM TUKA PABOTHUKOB YUPEK/EHUSI

14. PaGotHuk yupex/jenus 06s3an 2QPEKTHBHO HCIONB30BaTh CiyaKeOHOE BpeMs Ul
JOCTHXEHHS HaHOOJIbIIeH pe3yIbTaTHBHOCTH B pabore.

15. PaGotuuk yupexzaennss o0si3aH B yCTAHOBJEHHDLIE 3aKOHOJATEILCTBOM POCCHICKOM
OQejepanuu CpOKH IIPHHUMATH 0OOCHOBAHHBIE PEIICHAS B PAMKAX CBOEH KOMIETEHIHN M HECTH 3a
HHX TIEPCOHAIbHYIO OTBETCTBEHHOCTh.

16. PaGotHuk yupexaeHuss — o0s3aH CcOGMIONATH HOPMBEI  CIYXKeGHOTO IOJYHHEHHS,
CIIEJIYIOLIHE U3 OTHOIIEHUH PYKOBOJAMUTEIIS H IO IYHHEHHOTO.

17. Henonyetumo Jjutst paboTHHKA YUpPexmIEHUsT HCIIOIB30BATh CIYKeOHYIO0 HHOPMAIHIO B
HecnykeOHoH cdepe st JOCTHKESHUS! KAKHX-TH00 IMYHBIX M (MJIH) KOPBICTHBIX HENeil.

18. PabOTHHK ydpemaeHus JOIKEH BO3IEPIKHBATECS OT JHOOBIX JeHCTBUIH, KOTOPBIE MOIYT
OBITH paclieHEeHBI KaK OKa3aHWe MOKPOBHUTENBCTBA KAKMM Obl TO HH OBUIO JIMIEAM B LENAX
NpHOOPETEHHA HMH 1PaB | (WJIH) OCBOOOIKICHHA HX OT 00A3aHHOCTEH.

19. PaGoTHHK yupex/JieHHs: JI0/DKEH HCIOJIB30BATH TOJILKO 3aKOHHBIE H YTHUECKHE CIOCOOLI
IPOJBMIKEHHUS 110 clyxkOe.

20. PaGoTHHK yupes/IeHHs OTBEYAeT 3a OPraHH3alMIO H COCTOSHHUE CBOEro pafoyero Mecta
M COOMIOICHNE YCTAHOBIICHHOIO MOPsIKA PaGOThI CO CITYKeOHBIME TOKYMCHTAMH.

21. PaborHMKy yupeKIEHHs  3alperiaeTcs BHIHOCHTL 3a IMpe/lesibl MeCTOHAXOKICHHS
YUpeKICHHS  (€ro CTPYKTYPHOIO MOAPA3/ie/IeHHs]) HMYLIECTBO, JOKYMEHTBI, MpeAMEThl HIIH
MaTepyallbl, NMPUHAIEKAIHE STOMY YUYPEKICHHIO, 0e3 COOTBETCTBYIOLIEIO HA 40 paspelieHHs]
PYKOBOAUTENS YUPEHKICHHSI.

22. llepea yxoloM B OTIYCK HIM YOBITHEM B CIyKeOHYIO KOMAaHJIMPOBKY PaGOTHHK
yupexzienus  00si3aH OCTAaBUTh B Ha/UISKAINEM BHJE CIyKeOHOE MECTO, CPEeACTBA OPITEXHUKH M
ApYTHe MaTepHallbHble HEHHOCTH, HAXO/IAIIMECs B €ro pacropsbKeHUM, repejiaTh HEeHCIOMHEHHbIE
JAOKYMEHTbI HEIIOCPECTBCHHOMY PYKOBOJAMTENIO JUIA IIPUHATHS PEIIEHHs O MOPYYEHHH UX APYroMy
UCIIOJIHUTEITIO.

. 23. PaGOTHHKY yupeaeHHs —clelyeT coOMOIaTh AENOBOH CTHIL B OJEKIE, KOTOPBI
OTIHYAI0T OHIHATBLHOCTD, CACPIKAHHOCTD, TPAMUIHOHHOCTh, AKKYPATHOCTb.

24. PabOTHMK yYpeXKICHMS  JIOJDKEH I[IPHACPKMBATHCS PEYEBBIX HOPM IPAMOTHOCTH,
OCHOBAHHOH Ha MCIOJIB30BaHUM OOLICIPHHATEIX NPABHI PYCCKOTO s3bika. B peunm pabGoTHuKa
YUPEHICHHS  HEHPHEMJIEMO YNOTpeOIeHHE HEYMECTHBIX CIIOB H PEYEBBIX 000OpPOTOB, PE3KHX H
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IMHIYHBIX BBIPAKEHUH OCKOPOHMTENIBHOTO XapaKTepa. HeHOPMATHBHOM JICKCHKH.

25. PaGOTHHK y4YperkaeHus o6s3aH coBmoaTh HOPMBI JINIOBOTO yTHKEeTa B OOLICHHH ©
rpa/i@HaMn M JIPyraMi paboTHHKAMHI  YIPEHKACHHA Mpu  HCHOJHEHAH JIOJKHOCTHBIX
00s13aHHOCTEH.

6. PaGOTHHK YUPSHKICHUS HE JIOIKCH oTReuaTh Ha OCKOPOICHHs, OGBHHEHHS UM KPUTHKY
BCTpeUHBIMU OOBHHEHHAMH, ockopOeHHsIMH, KPUTHKOH WM MHBIMA MPOABJIEHUAMH Arpeccui,
YHHIKAIOMMMH YECTh 1 JIOCTOMHCTBO YEI0BEKA.

77. PaGOTHUK Y4peXkaeHHs JODKEH CTPEMUTBCS B 11060H CHTYaLHH COXPAHATH JTHIHOC
JOCTOMHCTBO, OBITH 00pasLoM HoBe/IeH s, JIOOPOIOPsIOUHOCTH 1 qecTHOCTH BO BCeX cdepax
0OI1IeCTBEHHOM KU3HH.



